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SICK LEAVE CONVERSION

1. Policy:

A Sick Leave Conversion Policy is established for the benefit of
eligible employees to convert sick leave to sick leave personal days.

IL. Procedure:

A. A regular employee in the City Service is eligible to

participate in the Sick Leave Conversion Incentive program.

B. Two times each year, eligible employees may request up to
eight (8.0) hours of sick leave to be converted to additional
Sick Leave Personal Day (SPD), if the employee has not
missed any scheduled shifts for the periods indicated below:

September 1 — February 28
March 1 — August 31

C. The total number of hours earned each fiscal year shall not
exceed 16 hours. Absences due to a work related injury,

qualified Americans with Disabilities Act (ADA)
conditions, or for qualified military leave shall not be

counted as absences for purposes of this program. (Added

8/25/09)
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Joyce Wilson, City Manager
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